
	 Reporting on suspicions on or documentation of irregularities, misuse, fraud or corruption within the administration of funds 



	This form should be used for reporting of irregularities, misuse, fraud or corruption within the administration of funds or the suspicion thereof.

The form must be completed in English and should not exceed 5 pages, using the font Calibri 11. 

The form and adjoined appendices are requested sent to: complaints@aidsfondet.dk. Further contacts: Head of International Department, Rikke Nagell on rikke@aidsfondet.dk or Programme officer, Ida Eddy Brask Sørensen on idaeddy@aidsfondet.dk Alternatively, the form can be sent to AIDS-Fondet’s CEO, Lars Christian Østergreen on lars@aidsfondet.dk 
 



General information

	
1.  Information regarding the organization where irregularities or suspicion thereof have been detected 


	Name of organization:


	


	
2.  Amount suspected 


	
In local currency:


	
3. Type of irregularity:
	
	Corruption

	
	Simple theft

	
	Robbery/assault

	
	Fire

	
	Vandalism

	
	Contract violation

	
	Non-compliance with legislation

	
	Expected results not achieved (confirmed via 'Value for Money Audits” or Reviews)

	
	Court case

	
	Other, please specify:




	
4. In case of corruption, specify the type of corruption (Definition of corruption: ”misuse of entrusted power for private gain”
	

	
	
	Theft

	
	Nepotism

	
	Bribery/accept of gifts or personal favours

	
	Embezzlement

	
	Corruption when entering a contract (e.g. during tender process, cartels, forgery/falsification of documents, fraud when entering the contract, etc.) 


	
	Corruption during execution of contracts (i.e. product substitution, fraud with products/prices, forgery of costs, fraud with travel settlements, etc.)   








	
5.  When and how has the suspicion arisen - 10 lines maximum


	



	
6. A clear description of the case, persons involved, level of fraud or corruption, and possible steps already taken to investigate and rectify the matter. The information provided shall contain as much detail as possible, describing the event fully, including when (date, time, how many times, etc.) and where it happened. 


	



	
7.  Which internal or external steps have been taken in relation to the case – including internal disciplinary actions and/or civil and legal steps set in motion or planned. The description should be supported by documentation of e.g. reporting of the case to local police/anti-corruption authorities and/or the auditor of the partner


	



	
8. Steps taken to recover loss of project funds and assets, and how recovery of loss is expected to proceed, e.g. through insurance or third party claims.


	



	9. An assessment of the extent to which existing internal guidelines, procedures and control mechanisms have been violated and/or adhered to, and if relevant, an assessment of why fraud has been possible despite such regulation.

	



	10. Concrete proposals for how internal guidelines, procedures and control mechanisms can be strengthened in order to avoid similar cases in the future.

	



	11. How and when the matter is expected to be resolved.

	



	
12.  Further remarks
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